
 

 

 

 
 
 

EXHIBITOR PREPARATION CHECKLIST 
 
 

Mandatory Forms  
 
� Move-In Schedule     Deadline: February 26/10 
 
� Exhibitor Badges      Deadline: February 26/10 
 
� Proof of Insurance      Deadline: February 26/10 

 
 
Additional Order Forms  

 
 
� Stronco - Power & Lighting    Deadline: March1/10 
 
� Stronco - Booths, Furniture & Decorating  Deadline: February 26/10 

 
� Audio/Visual      Deadline: February 26/10 

 
� Bell - Telephone, Internet/Network Service  Deadline: February 26/10 
 
� HECFI - Booth Cleaning Service   Deadline: February 26/10 

 
� Promotional Opportunities    Deadline: February 12/10 

 
� Show Guide Advertising     Deadline: February 12/10 

 
 

Don’t forget to send back all your order forms befo re the specified date to the supplier or to show 
management to take advantage of special pricing. 

 
 
 
 
 
 
 
 
 

RREEMMEEMMBBEERR::  AADDVVAANNCCEEDD  OORRDDEERRSS  WWIITTHH  SSTTRROONNCCOO  &&  SSTTAAGGEEVVIISSIIOONN  

WWIILLLL  BBEE  GGIIVVEENN  FFIIRRSSTT  PPRRIIOORRIITTYY!!  OONN  SSIITTEE  OORRDDEERRSS  AARREE  NNOOTT  

GGUUAARRAANNTTEEEEDD  FFOORR  SSAAMMEE  DDAAYY  IINNSSTTAALLLLAATTIIOONN........ 


